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SUBMISSION CHECKLIST

Email or Fax Submissions to:

submissions@classichomefinancial.com
(713) 843-7722

SUBMISSION REQUEST:

Check one:
(
Down-payment/Closing Costs Assistance (DPA)



(
Grants/Gifts

Borrower: ___________________________   Loan Number:  _________________________

Broker:   ____________________________________________________________________

Phone:  _______________________________  Fax: _________________________________

Email:  ______________________________________________________________________

   Please  check all items that are included in this DPA Request package:

(
Program Name: ________________________________________________________

(
Agency Contact: ________________________________________________________




(Name & phone number)

(
Program Description (borrower & property eligibility requirements) Please include website
(
Income limits included

( 
Promissory Notes/Deeds of Trust/Mortgage:  (All documents that would require a lien on the property and/or the borrower’s signature. Legal documents must include a subordinate clause naming 1st mortgage as superior)

( 
Any other legal documents to be completed by the borrower

(
Indicate financing options requested for use in conjunction with this program:




(   ) FHA


(   ) VA



Assistance/second mortgage programs:

(
Is there a copy of the Agency’s approval? (please circle):


HUD/FHA:   YES / NO

  
■  If  Yes, attach a copy of the approval letter.



■  If NO on HUD/FHA, the Non Profit MUST be listed on HUD”s approved DPA



    list at http://www.hud.gov.offices/hsg/sfh/np/np hoc.cfm.

NOTE:

CHF will respond within 48 hours of receipt of your complete package (approval time for DPA’s vary-must call for time frames).
10700 Richmond Avenue, Suite 340

Houston, Texas  77042

713-843-7720


